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	Contract Instructor Contract



	
	Please Print or Type

	Type
	Replacement For
	
	Faculty Of

	 FORMCHECKBOX 
 Grad Student (Art 17)

 FORMCHECKBOX 
 Grad Student (Not Art 17)

 FORMCHECKBOX 
 Faculty (Summer Stipend) 


	 FORMCHECKBOX 
 Retired Faculty

 FORMCHECKBOX 
 Other
	 FORMCHECKBOX 
 Normal 

 FORMCHECKBOX 
 Sick Leave

 FORMCHECKBOX 
 Research Release Time

 FORMCHECKBOX 
 Compassionate Leave
	
	     

	
	
	
	
	Department

	
	
	
	
	     


Personal Information

	Surname
	First Name
	Preferred First Name

	     
	     
	     

	Personal Email
	Employee ID

	     
	     

	Phone
	Address


	     
	     


Degree Information
	Degrees
	University
	Year
	
	Degrees
	University
	Year 

	1
	     
	     
	     
	
	3
	     
	     
	     

	2
	     
	     
	     
	
	4
	     
	     
	     


	Course # & Section
	Course Title
	Term
	Year
	Hours / Week

	     
	     
	 FORMCHECKBOX 
 F       FORMCHECKBOX 
 W  

 FORMCHECKBOX 
 F/W   FORMCHECKBOX 
 S
	     
	Lectures:             
	Labs:      
	Other:      

	Estimated Enrolment
	Stipend
	FOAP
	Location (If not on campus)

	     
	     
	     
	 FORMCHECKBOX 
 Internet       FORMCHECKBOX 
 CUOL       FORMCHECKBOX 
 Other

	If this is your first work assignment with Carleton University you should complete a Personal Information Form. Contact Payroll Services at 613-520-3628

	Do you require a Work Permit?   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	

	Assigned Workload (CUASA Equivalent Workload Credit):  FORMCHECKBOX 
 1.5    FORMCHECKBOX 
 1    FORMCHECKBOX 
 .5    FORMCHECKBOX 
 .25
	Comments:        


1. The University agrees to pay the Contract Instructor  $   _     _________________     inclusive of any vacation pay entitlement.  Such sum shall be in full and complete consideration for the services provided by the Contract Instructor under this Agreement.

2. The University reserves the right to cancel any course section for any reason, at any time prior to the third scheduled class, in which case this Agreement is thereby ended.

3. The Contract Instructor agrees to teach the course in accordance with the calendar requirements, and to set and mark assignments and examinations as required, including deferred/supplemental examinations, if necessary.

4. This Agreement is not assignable in whole or in part by the Contract Instructor.

5. Duties and responsibilities will be determined by the appropriate supervisor in accordance with the terms of the applicable collective agreement.

6. Except for faculty and retired faculty, this Agreement is subject to the terms and conditions of the collective agreement in force at the time between the University and CUPE Local 4600 Unit 2.

7. If the candidate is a graduate student, please provide a copy to FGPA. 

8. This is a tentative offer of employment and is not a contract of employment unless and until it is signed by the Department and the Dean or his/her designate and the Contract Instructor.

9. By signing below, the contract instructor hereby affirms that he/she is not exceeding the limit for courses that may be taught by a contract instructor in one academic year. The contract instructor teaching limit is not more than two (2) full-credit courses in the Fall and Winter Terms, or three (3) full-credit courses in any academic year ending August 31 (Repeated sections count as if they were other courses).   In circumstances where the contract instructor teaching limit is exceeded, the contract shall be void.

Subject to the above, the terms of this agreement shall be from                                    to         
	Recommended by (Departmental Approval)

       
	Signature
	Date
     

	Dean
     
	Signature
	Date

     

	Contract Instructor
     
	Signature
	Date

     


 FORMCHECKBOX 
 I do not agree to have my home address, telephone number and email address provided to CUPE 4600

Copy Distribution:   FORMCHECKBOX 
 Contract Instructor (Original)   FORMCHECKBOX 
 Departmental Copy   FORMCHECKBOX 
 Dean’s Office   FORMCHECKBOX 
 CUPE 4600   FORMCHECKBOX 
 Payroll Services   FORMCHECKBOX 
 FGPA (Graduate Students)
	The personal information requested on this form is collected in accordance with Sections 38(2) and 41(1) of the Freedom of Information and Protection of Privacy Act (FIPPA), R.S.O. 1990, c.F.31 as amended. The information provided will not be used for any purposes other than those stated upon this form unless the applicant provides express written consent. Should you have any questions concerning your personal information, please contact the Assistant Director, Employee Services, FIPPA Representative for Human Resources, Room 507 Robertson Hall, (613)520-2600 x8635.  Carleton University is fully compliant with FIPPA and endeavours at all times to treat your personal information in accordance with this law.
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